
Page 1 of 2 

 

 
#6. TOWN OF LUNENBURG PROCEDURAL POLICY  

 
WORK ON PRIVATE PROPERTY 

 
PURPOSE 
 
1. The Policy outlines the limited private property work Town of Lunenburg (“Town”) 

staff may do and cost for same.  
 

ELECTRIC UTILITY 
 

2. The Town’s Electric Utility provides private street light maintenance in accordance 
with Policy #10 Private Street and Yard Lights.   
 

3. The Town’s Electric Utility will only provide such other private property work as is 
permitted by the Town’s Electric Utility Regulations and its Nova Scotia Power 
service arrangement.   

 
PUBLIC WORKS DEPARTMENT 

 
4. The Town’s Public Works Department will only provide, install, repair or replace new 

and existing culverts to access private property in accordance with Policies #48. 
Ditch and/or Culvert Systems and #78. Driveway Access if work scheduling allows.  
Such work will be charged at the applicable Town charge out rates for supplies, 
equipment and services as set out in sections 10 and 11 herein. Otherwise the Town 
Engineer or designate shall advise the private property owner that they must select a 
private contractor to perform the work whom the Town Engineer or designate will 
approve in advance of the work.  The Town Engineer or designate will inspect the 
work the authorized private contractor has done to determine if it is satisfactory or it 
shall be redone to meet their approval at the private property owner’s expense. 

 
5. Installation, repair or replacement of new and existing water and sewer laterals work 

shall be done in accordance with Policy #3. Installation/Repairs to Sanitary Sewer, 
Storm Sewer and Water Laterals which shall be done at the Town’s cost. The private 
property owner is responsible for arranging and private contractors authorized by the 
Town Engineer or designate to do water lateral work from their building to the street 
right of way and sewer laterals from their building to the sewer main. The Town 
Engineer or designate will inspect the work the authorized private contractor has 
done to determine if it is satisfactory or it will be redone to meet their approval at the 
private property owner’s expense. The Town is responsible for the remainder 
portions of these laterals. 
 

6. No additional private work will be performed inside or outside Town limits except as 
approved by Town Council, Town Engineer or designate and Town insurer in 
advance of such work being done at the applicable Town charge out rates. 

 
7. No plowing, sanding or salting of private roads will be done by the Town unless 

approved in advance by Town Council, Town Engineer or designate and charged 
out at the applicable rates established by Town Council. 
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8. No Town equipment including but not limited to motor vehicles, backhoe, plumbing 
supplies, pumps, etc. and supplies, e.g., gravel, salt, etc. will be rented, loaned or 
sold to any private property owner.  These items are for Town use or authorized 
Town personnel only in accordance with this Policy, Policy #91 Town Equipment 
Loan and Use and the Town Personnel Policy. 

 
9. The maintenance of driveway and walkway entrances from the travelled portion of 

streets to the street line will be the responsibility of adjacent private property owners 
unless damage is created by street drainage or snow and ice removal by the Town 
which shall be repaired by the Town at its cost. 

 
10. To reduce administration costs for smaller private jobs, any charges for private 

property owners totalling $200 or less, plus HST, must be pre-paid.  A Town Work 
Order describing the work to be performed will be completed in duplicate and signed 
by the Town Engineer or designate.  The private property owner will be given a copy 
to deliver to the Corporate Services Department where the private property owner 
will be required to pay in full prior to any work being performed.  A receipt will be 
issued to the private property owner when the amount is paid for presentation to the 
Town Engineer or designate to schedule a time when the private property work can 
be performed. 

 
11. Any private work in excess of $200, plus HST, may be completed on an account 

billing basis through the Corporate Services Department.  The Town Engineer or 
designate will complete a Town Work Order estimating the cost of the work to be 
performed and terms of payment for which a 50% deposit is required by the Finance 
Director or designate.  No work is to be performed before a signed Work Order is 
completed, signed by the private property owner and the 50% deposit paid. When 
the work is completed the Town Engineer or designate will complete the Town Work 
Order listing the actual time, equipment and materials used and forward it to the 
Finance Director who will calculate the final invoice providing the private property 
owner thirty days in which to pay it in full. 

 
12. This Policy repeals and replaces Policy #6. Work on Private Property and Policy 

#22. Work Orders and Payment for Work Performed by Electric Light Department 
and Department of Public Works on Behalf of Private Companies and Individuals. 
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