-87# 46. TOWN OF LUNENBURG: OCCUPATIONAL HEALTH AND SAFETY POLICY
1.

The Town of Lunenburg Council (“Town” or “Council”) is committed to providing
a healthy and safe work environment for its employees and integrating that
commitment into its everyday activities. To realize that commitment, Council
hereby implements the following Occupational Health and Safety Policy
(“Policy”). In addition, the Town will establish and maintain a related Safety
Program, including safe work practices, training, etc. to ensure safety in the
workplace.

2.

This Policy applies to all Town employees at all work sites for which the Town is
responsible.

3.

The Town is responsible for the health and safety of its employees while they are
at work and will make every effort to provide a healthy and safe work
environment.

4.

(1)

5.

Town managers/supervisors will be trained as required and responsible
for ensuring:
(a)

Town employees under their supervision follow this Policy.

(b)

Town employees and contractors not directly under their
supervision, but whom they believe have violated this Policy,
are promptly reported to their appropriate supervisor for
follow up action or stopped if circumstances warrant until
such time as the relevant supervisor is notified.

(c)

Town employees use safe work practices and receive
adequate training to protect their health and safety.

(d)

the safety of Town equipment and facilities are reasonably
maintained.

(2)

All levels of Town management including Town Council, will cooperate
with the Joint Occupational Health and Safety Committee (“Committee”),
Town Department Health and Safety representatives and employees to
create a healthy and safe work environment. Co-operation will also be
extended to others such as contractors, owners, inspectors, etc.

(1)

Town employees will be required to support this Policy and to co-operate
with the Committee, Town Health and Safety representatives and with
others exercising authority under applicable laws.
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6.

7.

(2)

It is the duty of each employee to report to their manager/supervisor as
soon as possible any hazardous conditions, injury, incident or illness
related to the workplace. Employees must protect their own health and
safety by complying with applicable laws and by following Town policies,
procedures, rules By-laws, and instructions and relevant Federal and
Provincial laws.

(3)

Working safely is required of all employees in all situations. When
possible, hazards will be eliminated. Where hazards do exist as a
function of the nature of the work, employees are required to use
appropriate personal protective equipment, clothing, devices, materials,
training and follow safe work practices.

The Town recognizes:
(1)

its employees’ duty to identify and report workplace safety hazards;

(2)

its duty to support and encourage employees to play an active role in
identifying hazards and to offer suggestions to improve workplace health
and safety;

To ensure this Policy continues to meet the Town’s, manager/supervisors’ and
non-management employee needs it will be reviewed by the Committee, Town
Department Health and Safety representatives, and employees as required, but
at least annually, to make necessary amendments.
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#46. (A) TOWN OF LUNENBURG PROCEDURAL POLICY:
JOINT OCCUPATIONAL HEALTH AND SAFETY COMMITTEE

1.

General Policy Statement

The Town of Lunenburg (referred to hereafter as “Town” or “employer”) is committed to
workplace health and safety throughout its organization. The Town’s Joint
Occupational Health and Safety Committee (“Committee”) is comprised of employee and
employer representatives. The Committee has a vital role to play in workplace health
and safety by providing employees and the employer with advice on health and safety
issues and assisting in the creation and implementation of a health and safety program.
This Policy is intended to complement applicable Federal, Provincial, including, but not
limited to the NS Occupational Health and Safety Act (“Act”) and Regulations
(“Regulations”), and municipal workplace safety legislation, regulations, policies, etc.
2.

Duties and Functions of the Joint Occupational Health and Safety
Committee

The Committee will involve employers and employees together in occupational health
and safety in the workplace. The Committee’s duties and functions include, but are not
limited to:
a) identification of workplace hazards to health and safety and the development and
implementation of effective systems to address them;
b) auditing compliance with health and safety requirements in the workplace;
c) receiving, investigating and promptly handling inquiries, questions, complaints,
etc. regarding workplace health and safety;
d) participating in inspections and investigations concerning workplace health and
safety and, when required, accompanying Provincial Occupational Health and
Safety Officer during workplace inspections;
e) advising on individual protective devices and equipment that are best suited to the
needs of the employees;
f) participate and make recommendations regarding the development and annual
review of WHMIS, First Aid and other relevant Provincial Regulations and
standards;
g) advising the employer about policies, training, programs, and other initiatives for
the improvement of health and safety at the workplace;
h) maintaining and distributing to the employer and employees records and minutes
of committee meetings; and
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i) performing any other duties assigned to it by the employer and the employees, or
as are established by policy, legislation, regulation, etc.
3.

Committee Composition

The Committee shall consist of the following seven Town management and
non-management employee representative voting members appointed annually by their
respective Department:
a) two Public Works Department non-management employees, one of whom shall
work at the Town’s Waste and/or Water Treatment Plants;
b) one (1) Corporate Services non-management employee;
c) one (1) Recreation Department non-management employee;
d) the Fire Hall Superintendent representing the Fire Department; and
e) one management employee representing the Town, who shall be either the CAO
or designate.
4.

The CAO or designate will also serve as the Committee Secretary for the purpose
of taking Committee meeting minutes, preparing and circulating agendas and
reports.

5.

Committee members shall serve for one year, but may be considered for
re-appointment by their Department.

6.

In the event a Committee member is unable to attend a Committee meeting they
must seek their Department Head’s approval. In their absence, the Department
Head may select an interim Department representative who will have all
Committee voting, etc. privileges and responsibilities during the regular
Committee member’s absence.

7.

If a Department Committee member is unable to complete their Committee term
due to an extended workplace absence, the non-management Department
employees will select another Committee representative.

8.

Committee Co-Chairs

Two Co-Chairs will be elected by the Committee members present at the beginning of
the first Committee meeting each year. The Co-Chairs will alternate meeting chairing
responsibilities. The Co-Chair in co-operation with the Secretary will prepare for and
conduct Committee meetings by:
a) assisting the Secretary in the preparation and circulation of meeting agendas;
b) reviewing and assisting in the preparation and distribution of Committee reports
and other materials in preparation for the next meeting;
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c) conducting the meetings in a fair and objective manner;
d) preparing Committee meeting recommendation(s) and forward to the employer
for a response;
e) assisting the Secretary in the preparation of any meeting correspondence; and
f) carry out any other duties of Chair as requested by the Committee.
9.

Committee Meetings

The Committee will meet bi-monthly on a regularly scheduled work day, or more often as
required.
Special Committee meetings, if required, may be held at the call of the Chair and/or
employer.
A Committee meeting quorum is a majority of Committee members.
10.

Committee Agendas and Meeting Reports

An agenda will be prepared distributed by the Secretary to members prior to the
meeting.
Meeting minutes will be prepared by the Secretary in co-operation with the Chair as
soon as possible after the meeting and will be made available to the Town Council,
Committee members and all other Town (non)management employees.
A copy of meeting minutes will be promptly posted in each Department by their
Committee representative on the Department’s safety bulletin board accessible to all
Department employees.
11.

Committee Meeting Records

The Committee will keep accurate records of all matters that come before it. The
Committee will maintain copies of its minutes for a period of at least six (6) years from
the date of the Committee meeting to which they relate.
12.

Annual Department Occupational Health and Safety Hazard Identification
Inspections

Committee members will annually complete and submit their departmental annual
“Workplace Safety Inspection Checklist” (sample attached) to the Facilities
Superintendent. Inspection teams will be annually appointed per building/department by
the Committee, and comprised of three Committee members: one employee from the
Department; one employee from another Department; and the Facilities Superintendent.
Checklists may be completed more frequently if the Committee directs.
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Completed checklists shall be returned to the Facilities Superintendent, who will file
electronic copies and log any reported deficiencies into the “Safety Items and Concerns
– Master List” spreadsheet. Inspection sheets and the spreadsheet will be circulated to
the Committee and relevant Department Head for response back to the Committee
and/or Council to ensure any deficiencies are corrected.
13.

Occupational Health and Safety Investigations

The Committee has the authority to investigate all Town safety matters as deemed
necessary. The Committee may appoint an investigation team comprised of a least one
employer Committee representative and two employee Committee members as required
from time to time. The investigation team will report to the Committee who in turn may
make a report and recommendation to the relevant Department Head and/or Council.
14.

Occupational Health and Safety Complaints and Reports

Committee members may refer unresolved Department safety complaints to the
appropriate Co-Chair to be added to the next Committee agenda for Committee review
and possible report and recommendation to the relevant Department Head and/or
Council.
Without releasing the name of the particular employee or confidential medical
information, Town of Lunenburg “Workplace Safety Incident Report Form” (Schedule
“B”) will be completed by the relevant Department Head, forwarded to the CAO or
designate for distribution to the Committee to be reviewed by the Committee at their next
meeting. The Committee may determine whether a report and/or recommendation to
the relevant Department Head and/or Council in response is required.
For occupational health and safety matters of an emergency nature, the CAO or
designate in consultation with the appropriate Co-Chair, may call a special meeting to
address same.
In the event of an employee work refusal, the investigation and reporting procedure
outlined in Town of Lunenburg Procedural Policy #55 will be followed.
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- 91 (b) #46. (B) TOWN OF LUNENBURG
TAG AND LOCKOUT PROCEDURAL POLICY
I. PURPOSE

1.

One of the greatest possible hazards in the workplace is the failure to lockout
power sources and drives. The more complex the equipment, the greater the
hazard . There is a possibility that parts may be started up while workers are out
of sight. Lockout and tagout programs are to be used by workers where the
accidental starting of a machine, transmission machinery, device or thing is likely
to endanger the safety of any person.

II. POLICY PROCEDURE

1.

Sometimes it is not possible to use the lockout program. Other steps are to be
used to prevent the accidental starting of equipment, machinery or devices.
Safety when working with controls cannot be stressed enough. In order to
prevent personal injury to workers and/or damage to machinery, the following
program shall be used by workers to lockout and tagout equipment. Employees
are reminded that they are responsible to stop any equipment they are working
on by:
(1)

Telling operators, supervisors, and other workers in area who should
know about the lockout and tagout taking place.

(2)

Pinpointing all energy sources including electrical , hydraulic, pneumatic,
gravity and spring energy.

(3)

Cancelling all energy. Turn off electrical power, lower all hanging parts,
block movable parts, vent air pressure, drain hydraulic lines, and release
or block spring energy.

(4)

Lockout power and attach locks and tag out warning tags. If more than
one person is working on a job, each person shall protect themselves by
putting their own lock to the disconnect. The use of a multiple lockout
device will make this easier. Do not lock into another lock. Enter the data
and name of worker on the tag .

(5)

To test equipment, first check for others in the danger zone. Push start
button to see if machine is off; operate valves, and test electric current.

(6)

After the job is completed , each authorized person will remove their own
lock and tags only. Do not trust anyone with your life.

(7)

The last person to remove their lock and tag, shall inform the operating
personnel or supervisor that the machine or equipment is now ready to
start.

(8)

Before restarting any machine, make sure that guards are in place.
Check to be certain brace pins, and blocks have been removed. Also be
certain all pipes, tubing and hoses have been reconnected. Check to be
certain that tags and lock have been removed by authorized persons and
all persons have left the danger zone.

(9)

Complying with further safety procedures as set out in Schedule "A"
attached.

2.

If work is completed and a lock remains on the equipment, it shall not be
removed until the person to whom it is issued is found , or the Supervisor checks
to make sure if the equipment is safe.

3.

Locks or keys shall not be loaned to any other person.

4.

Supervisors are to make sure complete safety instructions are given to their
workers so they are keenly aware of lockout and tagout procedures. If you are
uncertain as how to shut off the equipment, get help from your supervisor or an
electrician.
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SCHEDULE "A"
Town of Lunenburg Tag and Lock-Out Locations
PUBLIC WORKS DEPARTMENT
Pumps in Pumping House
Pumping Stations
Rous Brook
Bluenose Drive
Linden Avenue
Young Street
Brook Street
Knickle Road
Starr Street
Pumps in Sewage Treatment Plant
RECREATION DEPARTMENT
Arena Lock Outs
Refrigeration compressor control panel
Main electrical panel
Air compressor
Community Centre

Main electrical panel
Air handling Unit
FIRE DEPARTMENT
Air handling units
Compressor (cascade)
Compressor (truck)
Emergency generator
Boiler (breakers)
Main power panels
ELECTRIC UTILITY
(As per Electric Utility Safety Procedures contained in Procedural Policies #46. and
#58 .)

- 91 (c)#46. (C) TOWN OF LUNENBURG
CHAIN FALL HOIST INSPECTION PROCEDURAL POLICY

I

PURPOSE

The objective of this policy is to ensure that all chain fall hoists owned by the Town of
Lunenburg are inspected yearly.
II.

PROCEDURAL POLICY

1.

If a chain fall hoist is available for use within any Department of the Town it shall
be annually inspected/tested by a competent person as required in Section 73(4)
of the Occupational Health and Safety Act.

2.

If a hoist fails the inspection/test it shall be removed from service until it is
repaired or replaced and its (re-) use is approved by a competent person.

3.

Records must be maintained by the relevant Department Head where the chain
fall hoist is located of the inspection: date; time; nature and results of annual
inspections; and, the name of person who performed the inspection of the hoist.
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46. (D) TOWN OF LUNENBURG
MATERIAL SAFETY DATA SHEETS ("MSDS") POLICY
I.

PURPOSE

The purpose of this policy is to establish a procedure for compiling and reviewing
MSDS information on a regular basis and to ensure staff access to same.
II.

POLICY PROCEDURES

1.

A Material Safety Data Sheet ("MSDS") binder shall be maintained at each
permanent work site containing MSDS pertinent to the products and materials
used at that site.

2.

All Town Purchase Orders will request suppliers to provide relevant MSDS for all
products and materials which require them.

3.

The Safety Committee representative for each Department shall review all MSD
Sheets in the MSDS binder at the beginning of each year and update as
necessary. Department Heads shall ensure this is done and follow-up when
necessary.

4.

Each MSDS binder shall contain a cover page listing the MSDS information
contained therein in a four column format as follows (Appendix "A"):
Product

6.

Supplier

Issue Date

Expiry Date

A review of the MSDS binder shall be included in the annual Department Safety
Inspections conducted by Safety Committee members to ensure compliance with
this policy.
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MSDS TABLE OF CONTENTS
DEPARTMENT NAME: ________________
PRODUCT

SUPPLIER

ISSUE DATE

EXPIRY DATE

- 91 (e)46. (E) TOWN OF LUNE NBURG

TABLE SAW SAFE WORK PROCEDURE FOR USE WITHOUT A GUARD
I.

Purpose

The purpose of this policy is to establish a procedure for the safe use of a table saw
without a guard under special circumstances using extreme caution .

II.

Procedural Policy

1.

All staff are responsible for ensuring compliance with the following safety
procedures:

2.

(1)

Ensure a proper face shield is worn.

(2)

Ensure there is ample clearance around the perimeter of the table saw.

(3)

If ripping plywood or lumber stock, place roller supports in an appropriate
location.

(4)

Ensure a suitable push stick is available to push material being cut
through the saw blade.

(5)

Do not wear loose fitting clothing when using table saw.

(6)

In the event of equipment malfunction, immediately discontinue use, place
a notice on the table saw so no one else uses it and report to the
Department Head.

A copy of this Policy shall be posted by the relevant Department Head near all
table saws.
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46 (F) Town of Lunenburg
Public Works -Confined Space Procedure
Purpose

1.

The purpose of this policy is to ensure that all Public Works Employees follow a
safe work procedure prior to and during entry into a confined space.

2.

A confined space means an enclosed or partially enclosed space (a) not
designed or intended for regular human occupancy, (b) with restricted access or
exits and (c) that is or may become hazardous to a person entering it because of
it's design, construction, location, atmosphere or the materials or substances in it
or other conditions.

3.

The following locations are to be considered a confined space but other spaces
may be confined and should be assessed by a trained employee: (a) manholes,
(b) below ground valve chambers, (c) below ground chambers located beneath
the Intake House and Down Stream Chlorinator, (d) pumping station wet well(s),
(e) concrete tanks inside the Aeration Building located adjacent to the Sewage
Treatment Plant and (f) the water storage tanks (Garden Lots and adjacent to
Water Treatment Plant).

II

Procedural Policy

1.

All employees working in a confined space or acting as safety I standby person
must have training in working in a confined space and first aid.

2.

A safety I standby person must complete a pre-entry review of the work site prior
to issuing a Confined Space Entry Permit. The Confined Space Assessment
form (Schedule A) may be used for this review.

3.

No employee will enter a confined space unless a Confined Space Entry Permit
(Schedule B) has been signed by a supervisor.

4.

All safety equipment must be set up and fully operational prior to entry into a
confined space.

5.

Air monitoring equipment must be charged, calibrated and fully functional prior to
entry into a confined space.

6.

Air monitoring test must be performed prior to and during entry into a confined
space. The atmosphere in a confined space shall be continuously monitored
and the results periodically recorded by the safety I standby person when
employee(s) are in a confined space. The Confined Space Atmospheric Testing
form (Schedule C) shall be used for recording test results.

7.

Entry shall only occur after the appropriate air testing has been performed to
ensure that hazardous air, oxygen deficiency, oxygen enrichment or an explosive
environment does not exist in the confined space.

8.

If an atmospheric hazard is identified when performing an air monitoring test the
safety I standby person must ensure that the confined space is cleaned or
purged, ventilated and retested prior to entry into a confined space. Only after
air monitoring equipment indicates that the atmosphere in the confined space is
within allowable limits shall entry be permitted into a confined space.

9.

When entering a confined space an employee shall wear a safety harness which
shall be attached to a lifeline and it shall be attached to a lifting device.

10.

The safety I standby person will remain outside the confined space ready to give
assistance (if necessary), maintain communications between any employee(s) in
the confined space, maintain visual contact with employee(s) in the confined
space (when ever possible) and be prepared to initiate a rescue. Should a
rescue be required the safety I standby person shall immediately call 911 to have
the ambulance and fire department dispatched to the work site. The safety I
standby person with the help of another employee shall attempt a non-entry
rescue of the employee from the confined space.
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Works Confined Space.wpd

SCHEDULE 'A'
Confined Space Assessment
Location of Confined Space

.,- Date of Assessment
Liquids
Free Flowing Solids

Yes or No
Yes or No

Controls

Description of Confined Space

Possible Atmosgheric Hazards
Oxygen Deficiency I Enrichment 19.5% to 22.5%
Flammable Dust, Gases or Vapors > 10% LEL
Toxic Gases, Liquid or Vapors > Permissible PPM
Possible Hazardous Contents

Is lockout require?

Yes or No

Where?

Configuration I Unusual Hazards
Internal Configuration Hazard
External Hazards
Other Safety Hazards

Yes or No
Yes or No
Yes or No

Work to be performed (specify) I banned (specify)

Personnel Entering Confined Space

Safe entry/egress available Yes or No
Corrective action required :

Frequency of entry
Person Completing the Assessment
Print Name
Sign Name
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SCHEDULE 'B'
Confined Space Entry Permit
Location of Confined Space:
Date Permit Issued:

Time Permit Issued:

Permit valid for a maximum of 8 hours

Time Permit Expires:

Name of Safety I Standby Person (print):
Name of all employees at the work
(1)
(2)
(3)
(4)

site. There shall be a minimum of three(3):
Confined Space Training Current:
Yes or
Confined Space Training Current:
Yes or
Yes or
Confined Space Training Current:
Confined Space Training Current:
Yes or

No
No
No
No

Special Work Practices and Procedures based on pre-entry review of work site:

(am/pm)

Atmospheric Testing

Time

Test for the following before entry:
Oxygen Level
%
Hydrogen Sulfide
ppm

Explosive Limit
Carbon Monoxide

Is purging the confined space of hazardous air required ?
During Entry (continuos monitoring):

%
ppm

Yes or No

Fill out Atmospheric Testing Form

Personal Protective Equipment (PPE) required when entering a confined space:
( 1) Gas Detector
(2) Harness, Lifeline and Lifting or Hoisting Equipment
(3) Communications Equipment (cell phone or radio)
(4) Protective Clothing; Steel Toed Boots, Coveralls, Gloves, Eye or Face Protection
Type of work to be performed or that is explicitly banned in the confined space:

Approval of Entry Permit by Supervisor
Print Name
Sign Name
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SCHEDULE 'C'

Confined Space Atmospheric Testing

l Date Entry Permit Issued :

c ontmed Space Location:

ISerial Number:

Gas Detector Model:

Location in
Confined
Space

Time

Oxygen
Level
19.5% to 22.5%

Explosive
Limit
> 10% LEL

Hydrogen
Sulfide

Carbon
Monoxide

10 ppm

> 25ppm

Person Completing Atmospheric Testing
Print Name
Sign Name
M:\Kelly\My Documents\MYFlLES.20 10\ l O.POLICIES\POLICY.WORKING\46.F. CONFINDED SPACE\Confi ned Space - Atmospheric
Testing (Schedule C).wpd

46. (G) TOWN OF LUNENBURG: SAFETY POLICY
PUBLIC WORKS DEPARTMENT
GENERAL SAFE WORK PROCEDURES
General

1.

All employees must follow all safety policies of the Town including the following
work procedures.

2.

Steel toed footwear must be worn at all times by all employees.

3.

Hard hats must be worn at all times by all employees, if there is a potential head
injury hazard.

4.

First aid kits are to be kept stocked up at all times. Notify your supervisor when
an item is removed from any first aid kit.

5.

Vehicles must be driven in a safe and prudent manner. Whenever possible,
operators are responsible to have a second person as look-out while backing in
or out of the Armouries. Employees shall report any repairs or maintenance
required of any vehicle they operate to their supervisor.

6.

Do not blow clothes or skin off with compressed air.

7.

When working beneath vehicles, eye protection must be worn.

8.

When pumping/pouring gas or diesel into any container, vehicle or equipment,
the employee is responsible to ensure that nobody smokes within thirty (30) feet
of the pumping operation. Vehicles must not be running when fuel is being
delivered. Spillage is to be immediately cleaned up with peat moss or any other
absorbent product and properly disposed of.

9.

All work areas are to be maintained in a tidy and orderly manner. All tools and
equipment must be returned to their appropriate storage area after being used
by any employee.

10.

Any hazard or potential hazard must be immediately reported to your supervisor.

11.

Safety guards must be in place when operating the bush cutters/whipper
snippers.

12.

Use cleaning solvent to wash parts and never use gasoline for this purpose.

13.

All employees must report for work ready and capable of doing their jobs. No
liquor or illegal drugs are allowed on Town property or in any Town vehicle.
Employees found with either liquor or illegal drugs while at work may be subject
to dismissal without notice.

14.

Employees must report all accidents to their supervisor, no matter how minor the
incident/injury may be. Incident/injury report forms are to be filled out with your
supervisor and passed onto the Department Head.

15.

Safety vests must be worn whenever an employee is working in the traveled
portion of any street.

16.

The Provincial Traffic Control Manual must be followed when working on any
street.

17.

Employees must follow the requirements of Procedural Policy #46. (8.), "Tag and
Lockout" when repairing or maintaining any electrical equipment, pumps, etc.

18.

At a minimum, Protective (safety) personal equipment (PPE) shall be worn when
operating the following equipment:
1.

Protect your eyes when using the following equipment:
Table Saw
Mini Grinder
Circular Saw

2.

Protect your ears when using the following equipment:
Leaf Loader

3.

Pipe Freezing Equipment

Protect your eyes and ears when using the following equipment:
Backpack Blower
Jackhammer
Chain Saw

5.

Wacker

Protector your hands when using the following equipment:
Rod Turning Machine

4.

Hilti Drill
Bench Grinder

K-700 Concrete/Pipe Saw
Ramset

Protect your face and ears when using the following equipment:
Bush Cutter/Whipper Snipper

6.

Protect your face, hands and wear appropriate clothing (welding jacket
and chaps) when using the following equipment:
Torches (acetylene)

Electric Welder

This list does not include all possible situations - employees should wear the
appropriate PPE for the work being performed.

-

Armouries
1.

Acetylene, oxygen, carbon dioxide and propane cylinders are to be stored and
transported upright. Oxygen and acetylene cylinders are to be handled with the
appropriate cart and chained for employee safety.

2.

When welding or cutting metal, use the portable screen to protect the eyes of
other who may pass the work area. Gloves, face shield, welding jacket and
chaps must be worn when carrying out this type of work. Ventilate work area.

3.

Whenever salt is delivered in the Armouries, the main garage door and side door
must be opened for ventilation. Turn the ventilation system on during delivery.

4.

Gasoline and diesel containers are stored in the outside shed adjacent to the
PW Armouries building.

5.

Unauthorized persons are not permitted in the Public Works garage.

6.

There shall be two (2) twenty pound portable fire extinguishers in the public
works garage.

7.

When vehicles or heavy equipment are jacked clear of the floor they must be
blocked or have jack stands in place to support them.

8.

Whenever a dump box is up and being worked on it must be blocked to support
it in this position.

9.

Whenever attaching or removing the (side mounted) wing from the loader,
ensure that the harness is attached to the snow plow (front mounted) to prevent
injury when assisting the loader operator in carrying out this work.

Water Treatment Plant

1.

Chlorine cylinders are to be stored and transported upright. Chlorine cylinders
are to be handled with the appropriate cart and chained for employee safety.

2.

Employees must wear a respirator and gloves when handling corrosion inhibitor
or soda ash.

3.

Whenever an employee is required to open the hatch and work above the wet
well located outside the Water Treatment Plant they shall wear a full body
harness and it shall be attached to a lanyard and anchor point. If for any reason
an employee is required to enter this confined space then the employee must
follow the Town's Confined Space Procedure.

Waste Water Treatment Plant

1.

Whenever an employee is required to open the hatch and work above the grit
tanks located in the Headworks Room at the Waste Water Treatment Plant they
shall wear a full body harness and it shall be attached to a lanyard and anchor
point. If for any reason an employee is required to enter this confined space then
the employee must follow the Town's Confined Space Procedure.

2.

A minimum of two employees are required whenever work has to be carried out
in the Aeration Building. Personal protective equipment (PPE) to be worn when
entering the Aeration Building will include gloves, full coveralls or full oil gear,
rubber boots (no leather boots), eye protection, if there is ventilation ~ mask
respirator with Hepa filters and if there is no ventilation a full mask respirator with
Hepa filters. A gas detector shall be used and the atmosphere continually
monitored whenever an employee enters the Aeration Building. If there is an
atmospheric hazard either prior to or after entering the Aeration Building the
building shall be purged, ventilated and the atmosphere retested prior to entry
into the building. All clothing, eye protection and boots are to be washed after
exiting the building. Dispose of any filters used after working in this building.
Wash mask with soap and water after working in this building.
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